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Please use the USOSweb system to submit your application and attach the required documents in
relation to your internship. Using a web browser, go to usosweb.uni.opole.pl, and after opening

the page, click Login and enter your ID (university email address) and password.
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After logging in, select the STUDENT’S SECTION tab in the main menu and choose the Applications

module.
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Registrations

Register for courses or
examinations, see the
current state of your
registration cart.

Linkage
Mark relations between

courses taken and study
programs.

Applications

Submit applications to
the dean, view submitted
applications and see the
dean's decisions.

Tests

Test sets and rules for
course completion -
tasks, exams, grades and
their relations.

Decisions

View and edit student's
office’s decisions related
to your study programs.

Rankings

View your ranking
positions.
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Final grades

Current final grades for
courses you completed.

Promotions

View your achievements,
check if you satisfied the
requirements.

Scholarships

Check awarded
scholarships, change the
account number for your
scholarship.



Go to the Applications module and click on the submit new application button.

Applications (7]

|/

List of submitted applications

I submit a new application —

Mo application has been submitted.

Fig. 3.

NOTE: If you study more than one degree programme, you will see a box where you should select
the programme you wish to apply under by clicking Select and continue next to the appropriate

programme. If you study only one programme, this step is skipped.

New application (7]

I Study program: Landscape Architecture [6-KRK-AK-D15] I

Application type: \

Apprenticeships (holiday)

Fill the form —

Components included:

program stage, justification

Description:

NOTE:

Before submitting your application, check that you hawve all the required attachments:

- a student’s declaration that he/she has read the Rules for the Organisation of Internships at the University of Opole
hittp.//cedu.uni.opole.plfwp-content/uploads,/2021/03/oswiadczenie_wzor_regulamin_praktyk_uo.pdf

Fig. 4.

Fill the form —

In the next step, select the Type of application you want to submit and click

You will be transferred to a form where you can complete/add the required elements. 222
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Application type:
Apprenticeships (holiday)y
Additional infermation:

NOTE:
Before submitting your application, check that you have all the required attachments:

- a student's declaration that he/she has read the Rules for the Organisation of Internships at the University of Opole
http:/fcedu.uni.opole.pl/wp-content/uploads/ 2021 /03/ oswiadezenie_wzor_regulamin_praktyk_uc.pdf

- a completed and signed by the host unit referral to the imernship http://cedu.uni.opole pl/dokumenty-do-pobrania-
oswiadezeniz-skisrowania/

- coordinator'a consent to complete the internship according to the achedule if it is different from the one specified in the
instructions for the completion of the intermship - cptional.

1) Select the stage of atudy.

2} In the field "Addressee of application”, indicate the Office of Academic and Student Affairs.

3} Insert the application template.

4) Enclose attachments:

- gtudent’s declaration that he/zhe has read the Rules for the Organisation of Internships at the University of Opala
http://cedu.uni.opole_pl/wp-content/uploads/2021/03/ oswiadczenie_wzor_regulamin_praktyk_uc. pdf.

- a completed and signed by the host unit referral 1o the imernship http:/fcedu.uni.opole pl/dokumenty-do-pobrania-
oswiadezeniz-skierowania/

- coordinator's consent to complete the internship according to the achedule if it is different from the one specified in the
ingtructiona for the internship completion - opticnal

APPLICATION TEMPLATE

== ©

Program stage:

|.|"Sl.|r':|rn.cr semestr 202252023 W |

Student’s office to which application is directad:
Faculty of Natural Sciences and Technology [02060000]

Application recipient:

Cffice of Academic and Student &fFairs|

Request/Justification:

Limit 2000, entered 0 characters
A
o
VA

Insert application template

achments:

ou may only attach PDF documents.
aximum attachment size: 10.00 MiB

aximum number of attachments: 3

Continue ‘

Fig. 5.
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The application types contain brief descriptions and information about the steps to be taken. Start
with addressing the application to the “Office of Student Affairs” (step 1), then insert the application
template (step 2), which is pasted into the Request Justification section (step 3). Depending on the
type of application, enclose required attachments; please note that only PDF files can be enclosed

(step 4).

The following documents should be attached to the Internship Application:

* astudent's declaration that he/she has read the Rules for the Organisation of Internships at the
University of Opole https://praktyki.uni.opole.pl/dokumenty-do-pobrania-oswiadczenia-
skierowania/

* an internship  referral -  completed and  signed by the  host unit
https://praktyki.uni.opole.pl/dokumenty-do-pobrania-oswiadczenia-skierowania/

* a coordinator's consent to complete the internship according to the schedule if it is different
from the one specified in the instructions for the internship completion - optional

Then click Next (step 5).

The next step is to confirm your application, check if you have filled in all the information correctly
and if all the required documents have been attached. If yes, submit your application by clicking on

the Apply button at the bottom of the page.

[ | want to receive email confirmation of the application ®
Remember!

By submitting the application you declare that you are aware of the responsibilities arising from false statements in writing.

Fig. 6.

. B | want to receive email confirmation of the application o i X . X
You can tick to receive an e-mail confirmation of

the entire operation.

List of submitted applications

l:l Elements 1.2 of 2 l:l l:l Oshow options

Submission Decision
_

.-"n"i'mter semeater Praktyki zawodowe (wakacyjne) 2023-03-28 10:14:45 na reply detaila —
2022/2023
Fig. 7.
5
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